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 All public schools with students in grades 

9-12 are required to upload into ITC 

 Upload after final course grades have 

been completed 
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› Log into VRF Data Collector in the Iowa 

Portal 

› Find section for Iowa Student Record and 
Transcript 

› Start data collection 

› Validate data 

› Make any necessary corrections in SIS and 

repeat process 

› Approve and Submit data to ITC 



To log into the Iowa Education Portal: 

 
Go to www.educateiowa.gov 

Under Data & Statistics, click on Iowa Education Portal 

http://www.educateiowa.gov/
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Move cursor 

over A&A 

Account and 

click on Sign-

In 

Enter A&A 

Account ID 

and 

Password 

then click 

Sign In 
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Once inside the portal, move cursor over Pearson SIFWorks  

and click on VRF-Data Collector 



1. Locate the 

section 

Student 

Record and 

Transcript 

2. Click Start 

Collection 



3. Select the data source for the collection (SIF zone) and  

click “Start Data Collection”. 

 

         Note: This process may take several minutes to over  

 an hour to complete. 
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4. A new action will appear – “Validate”.  Click on it. 
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Once all of the data has been collected from the 

SIS, the Status will show Data Collection 

completed. 



While the validation task is running, you will see 

the following screen. 
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After the validation task is completed, you will see a 

new link under Validation Status called “Validation 

Exceptions” (aka Errors). 

5. Click “Validation Exceptions” to see the records 

that failed validation. 
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Any record with an Error Level of ‘Fatal’ will not be 

submitted.  You need to fix the error in your SIS and 

start the process over. 
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6. Once the data is error-free and ready to be submitted, 

 click the “Approve & Submit” link in the Actions menu. 
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7. On the next screen check “I approve this 

collection” and click the “Approve & Submit” 

button. 

Iowa Department of Education 



8. After the collection has been submitted, you can 

view the status of the submission under the “View 

Submission Results” link.  A green check box means 

it was successful. 

The newly uploaded student records and 

transcripts will be available in the Iowa Transcript 

Center within an hour of the VRF submission. 
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9. Log into ITC, located in the Portal, to view the 

      uploaded students. 





 Create an e-Transcript file using your SIS 

 Save file to computer (desktop) 

 Log into ITC through the Portal 

 Upload file into ITC 



1. Once you have created an e-Transcript file using your 

SIS and saved it to your computer, log into the Portal and 

click on ITC. 



2.  Click Manage uploaded records/transcripts 



3. In the bottom left corner, click Upload. 



4. Click Browse.  Find the e-Transcript file on your 

computer. 

5. Click Upload 



6. Once all students have been uploaded, click OK.  You 

will now be taken back to the main page and will be able 

to view the list of your students. 
 





If you will be responsible for the e-Transcript SIF pull 

 but no not see Pearson SIFWorks as an option in Portal, 

 send an email to 

  ed.portal@iowa.gov 
 

 

mailto:ed.portal@iowa.gov


If you will be responsible for sending/receiving e-Transcripts   

but no not see ITC as an option in Portal, send an email to 

  ed.portal@iowa.gov 
 

 

mailto:ed.portal@iowa.gov


Talk to the ITC account manager for your district so that 

person can set you up with an account in ITC. 
 

 



Your district will need to fill out the ITC 

registration form located on the Electronic 

Transcript and Student Record website.  



Electronic Transcript & Student Record Project 





Complete the form and email to:  ntcsupport@hobsons.com 
 

 

mailto:ntcsupport@hobsons.com


Pre-recorded training modules are available.  

A  link to these modules is on the Electronic 

Transcript and Student Record website.  

Modules are broken into specific topics and are 

short in length. 



Pre-recorded training modules available anytime. 




